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HC Checksheet :
, o - STUDY DEFINITIONS

The following definitions are applicable to Scientology stu&y-fechnology:

- CHECKSHEET: A list of materials, often divided: into sections, that glive the
theory and practical steps which, when compieted, give one a study completion,  The
items are selected to add up to the required knowledge of the subject. They ate
arranged in the sequence necessary to a gradient of Increasing knowledge of the sub-
Ject, - After each item there Is a place for the initial of the student or the person
checking the student out. 'When the checksheet is fully initialed it is tomplete,
meaning the student may now take an exam and be granted the award for completion,
Some - checksheets are required to be goné through.twice before completion is granted,

CHECKLIST: A list of actions or inspections to réady an activity or machinery
or. object for use or estimate the needful repairs or corpections. This.ls erron-
eously sometimes called a "checksheet", but that word Is reserved for study steps.

CHECKOUT: The action of vefifying-a sfudehf's»kncwie&ga'of an itam‘gfveh:on
a- checkshest, i L o : S

TWIN CHECKOUT: When two students are paired they check each o+he}vouf. This
is different than a Supervisor checkout, ' ; , , .

SUPERV ISOR CHECKOUT: A checkout done by the Supervisor of a course or his
assistants, a K R ‘ ' S ‘

THEORY: The data part of a course where the dafayés in books, tapes and manuals
is given, : D o , . ’ IR,

PRACTICAL: The drills which permit the student to associate and coordinate
theory with the actual items and objects to which the theory applies. Practical
is application of what one knows to what one is being taught to understand, handle
or control. \ - . ' . '

TWIN: The study partner with whom one is ﬁaireds Two students studying the
same subject who are paired to checkout or help each other are said tu.be "Twinned".

TWO WAY COMM: The precise technology of a process used to clarify data with
another for.the cother, It .is not chatter. |1 is governed by the rules of auditing,
It is used by Supervisors to clear up blocks to a persen's progress in study, on
post, in life or-in auditing. “It+ Is governed by the communication cycle as dis-
covered in Scientology, S -

~ METER CHECK: The action of checking the reaction of a student *o.subje¢¢ ma+fer,
words or other things, isolating blocks to study, interpersonal relations or: |ife,
It is done with an E-Meter.

'COURSE SUPERVISOR: The Instructor in charge of a course and lfs.sfuﬂenfs.

COURSE ADMINISTRATOR: The course staff member in chérge of the course material
and records, - T o . oy )

TECH SERVICES: The activity which enrolis, routes, schedules, distributes the
mail of and assists the housing of students.

STARRATE CHECKOUT: A very exact checkout which verifies the full and minute
knowledge of the student of a portion of study materials and tests his full under-
standing of the data and ability to apply it. :

ZERO RATE: Material which is only checked out on the basis of general under~
standing,

BLOW: Unauthorized departure from an area, usually caused by misunderstood
data or overts,

LEAVE OF ABSENCE: An authorized period of absence from a course granted in
writing by a-Course Supervisor and entered in the student's study folder,

(This is duplicated and reléyed to you by your Continental Org at Los Angeles.)
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ROLL BOOK: ‘The master record of a course giving the student's name, local
and permanent address and the date of enroliment and departure or completion,

QUAL: The Qualifications Diviston (Division V of an org) where.the student is
examined and where he may recelve cramming or special assistance and where he is-
awarded completions and certificates and where his qualificafions as attained on
courses or. in: audi#ing%are made a permanen* reeord, : :

"CRAMMING: A sectlon’ in:the Qualifications Div where a student is glven high
pressure lnsfrucfion a¢ hns own. cost affer being found siow in sfudy or when faul-
lng his exams, ' : o :

PROGRAMMING~ The overall planning for a person ot +he courses. audlflng and
s?udy he: shOUId follow for fhe next exfended‘fime perIod. ‘

STUDENT CONSULTATION-' The personal handllng of s?udenf problems or progress
by a quallfled consulfanf.

HC. A HUBBARD CONSULTANT is skilled in +esflng, fwo-way comm, consuifaflon.
.programming and interpersonal relations,. This Is the certificate especially award~
ed fo persons tralned to handle personnel, students and staff. These technologles
‘and special training were developed to apply Scientology auditing skills to the
fleld of administration especially, An HC is not an auditor but a,consuiltant., HC
Is a requlslfe tor Course SuperVISQrs and Sfudenf Consulfan*s.

SCHEDUL!NG' The hours of a course-or the designaf!on of cerfatn times for
auditing.

QUT: Things which should be there and aren't or should be done and.aren't
are said to be "Oout", 1i.e. "Enrollmenf Books are ouf"

IN: Thlngs which should be fbere and are or should be done and are, are sald
to be "In" l.e. "We got scheduling in"™,

PACK:, A pack is a COllecfion of wrlffen maferlals whlch mafch a: checksheef.
It Is variously constituted.~ such as loose leaf or a cardboard folder or bulletins
in a cover stapled together, A pack does not necessarlly include a bookiet or
hard cover buok that may be called for as par+ of a. checkshee*.

MANUAL' A: booklet- cf ins*rucflon for a- cerfaln objacf or procedure or pracfice.

-POINTS: The arbltrary assignment of a credit value to a: part of :study mater-~
ials. "One page equals one’ poln?.““ "That drlll is wbr*h.25 points,"

-POINT SYSTEM' "The sysTem of assigning and. counfing-up poinfs for sfudnes and
drills that give the progress of a student and msasure his speéd of study.,~ They
are kept track of by the student and Course Administrator and added up each week
as the student's statistic,. The s?afls?!c of the course is +he combined sfudy
points of the class, . .

|”»

COMPLETION: A “completion® is fhe‘complefing of a specific course Br an audit-
Ing grade, meaning -it.has been started), worked through and has Successfully ended
with an award in Qual, .

SUCCESS STORY: The s*afemenf of beneflf or gauns or wins made.by a- sfudenf or
a preclear or Pre OT to the Success Oftficer or someone hclding that post In an org,
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